The letter below can serve as a formal request to gain approval to attend the ABA Foundational Commercial Lending School. You can also use as talking points in a discussion with your manager about this professional development opportunity. 
Dear [Approver Name], 
I would like to request your approval to attend the ABA Foundational Commercial Lending School, April 18-23, 2027 at the Emory Conference Center Hotel in Atlanta, GA. This program offers comprehensive, hands-on development that will strengthen the skills needed to win profitable business, deepen customer relationships and manage risk in a highly competitive environment. In addition, this program will be critical to [include your personalized initiative here]. 
Here is a snapshot of what I’ll take away from attending:
· Skills to make stronger lending decisions – The Foundational curriculum includes critical development in credit analysis alongside cash flow, repayment, loan structuring and more, strengthening the fundamental knowledge needed to identify profitable loans.
· Insights to navigate modern lending challenges – I’ll have access to elite faculty who will give me a balanced look at the lender and regulator perspective, ensuring I know how to structure new business that is compliant and long-serving for our bank. 
· A peer network to test new strategies with – The Foundational School offers the opportunity to network with lenders and credit risk professionals from across the country, so I’ll be able to benchmark ideas with peers who aren’t our direct competition.
· Hands-on practice with identifying profitable loans – The unique ABA Commercial Loan Simulation uses real-life loan scenarios to give me practical, interactive experience with knowing which loans to pursue – and which loans to pass on.
· Tailored skillset – The Foundational School offers one elective course, which will give me the chance for targeted development related to our bank’s priorities.
In addition to the above, the Financial Statement Analysis Workshop April 17-18 is an essential primer on understanding and utilizing borrower financial statements and tax returns – ensuring I'll have the core knowledge needed to evaluate viable loans for our bank. 
The opportunity for me to develop the commercial lending skills to generate sustainable growth for our bank makes my attendance a wise investment. Additionally, I am happy to share what I learn from the school with other lenders and credit risk professionals at our bank. 
I look forward to your decision – and thank you for your consideration! 
[Signature]
