The letter below can serve as a formal request to gain approval to attend the ABA Financial Statement Analysis Workshop. You can also use as talking points in a discussion with your manager about this professional development opportunity.  
Dear [Approver Name],  
I would like to request your approval to attend the ABA Financial Statement Analysis Workshop, April 17-18, 2027 at the Emory Conference Center Hotel in Atlanta, GA. This workshop will help me master working with loan documentation to inform stronger lending strategies. In addition, this workshop will be critical to [include your personalized initiative here].  
The workshop will improve core skills for the sound credit decisions needed for profitable lending: 
· I’ll hone my ability to assess the financial state of a commercial business so that I can strengthen judgment on which loans are worth pursuing. 
· I’ll develop a nuanced understanding of loan documentation for due diligence, such as how different accounting systems affect financial statements and tax returns.   
· I’ll sharpen cash flow analysis to ensure that potential loans will serve our bank long-term.  
The opportunity for me to strengthen the fundamental skills of successful lending for our bank makes my attendance a wise investment. Additionally, I am happy to share what I learn from the school with other lenders and credit risk professionals at our bank.  
I look forward to your decision — and thank you for your consideration!  
[Signature] 
Learn more at: aba.com/CLSDevelopTeam 

