Justification letter
The letter below can help you secure approval to attend the Women Lead Symposium. You can customize this sample letter or use as talking points in a discussion with your manager about this professional development opportunity.
Dear [Approver Name],
I’m requesting your approval to attend the Women Lead Symposium hosted by ABA and state bankers associations on July 30. 
The Women Lead Symposium is a skill‑based leadership development program open to banking professionals at all career stages. This half-day virtual symposium will help me build the leadership skills to become a more successful leader at our bank and in our industry. 
This year’s content focuses on becoming a more visible leader and sustaining long-term leadership growth.
Here are the top reasons why bankers nationwide attend the Women Lead Symposium:
1. Level up leadership skills — without the travel — Attendees will learn to navigate leadership and career goals with practical insights they can immediately use with this cost-effective virtual program. Experts and industry leaders will teach bankers to lead successfully — and share how they did it.
2. Drive bank growth — The symposium offers new skills to foster a thriving workforce that can boost our bank’s bottom line. The strategies are applicable to banks of all sizes (community to large banks) and any bank role (entry level to CEO).
3. Build a network of peers — Attendees cultivate a network of peer relationships that can be tapped for help on any challenge. The Women Lead Symposium attracted over 700 bankers from 43 states in 2025, offering opportunities to connect with new perspectives and expertise.
4. Develop talent across the organization — Many banks send whole teams to strengthen leadership capabilities and build cohesiveness across departments — and save money with group registrations.
By attending the Women Lead Symposium, I can level up my leadership skills — and bring back insights that can support our team and help others grow. The program aligns with our bank’s commitment to professional development, operational excellence and merit‑based leadership growth.
I look forward to your decision. Thank you for your consideration! 
Sincerely,
[Your Name]

