
APPLICANT TRACKING

See detailed feedback from your staff and hiring managers, 
review resumes, cover letters and portfolio submissions,  
and review assessment scores—all in one place. 

CANDIDATE SCREENING AUTOMATION

You can create applicant questionnaires to test candidates’ 
knowledge in relevant areas. A candidate’s answers are 
matched to a numerical value for a quantitative idea of  
how qualified that candidate is, giving you the ability to 
pre-screen candidates.

SHARED APPLICANT FEEDBACK

Hiring managers get a complete overview of each team 
member’s interactions with potential hires. Additional 
Availability with Pro and Up Plans

CUSTOMIZED WORKFLOWS

Set up automated tasks based on where that job is in  
your hiring process.

CUSTOMIZED COMMUNICATION

Use pre-formatted templates or create your own to 
communicate with applicants or internal employees.

Applicant Tracking
Growing your business requires finding the 
right people to join your team. Our applicant 
tracking solution helps manage steps in the 
recruiting lifecycle for employees, starting from 
the moment you need to fill a position. You can 
create new job posts, push to popular career 
boards, and access candidate information all 
on one platform. Our cloud-based solution is 
easy to set up and has a fully dynamic, custom-
izable workflow, addressing your employee 
recruiting needs from start to finish.

Key Features
COMPANY CAREERS PAGE

Get a dedicated company careers page that you can 
customize and incorporate into your existing site for 
exposure on your job posts.

PROMOTE TO EMPLOYEE JOB BOARDS

Post to the job boards that matter—from free boards  
like Indeed to paid specialty boards. Post jobs directly  
to social media. Once posted, you’ll be able to quickly 
view scheduled interviews or set up new ones right  
from your jobs promotion page.

FULL VIEW OF AVAILABLE TALENT POOL

See how many candidates are in your database, what 
jobs they’ve applied for and what your team thinks of 
them. Find out where they are in the workflow process 
and review their resumes. Search your talent pool by 
name, tags or ratings to give you and your team instant 
results for the candidates most appropriate for the job.

CANDIDATE PROFILES

Each candidate gets his or her own profile page that 
shows you exactly where the candidate is in your  
hiring process.

Learn all about our tailored solutions at TriNet.com or call 888.874.6388.
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